CODE OF CONDUCT FOR STUDENTS IN THE FACULTY OF BUSINESS
Introduction
The University Student Handbook contains a comprehensive statement on Conduct and
Discipline, which every student should be aware of. In particular, every student should
read, and act on, the section on Plagiarism and Bibliographic referencing.
Plagiarism
(i)

Plagiarism refers to the act of using the creative works of others (e.g. ideas, words,
images or sound, etc) in one’s own work without proper acknowledge of the
sources.

(ii)

Students are required to submit their original work and avoid any possible
suggestion of plagiarism in the work they submit for grading or credit.

(iii)

The University/Faculty views plagiarism, whether committed intentionally or because
of ignorance or negligence, as a serious disciplinary offence. Excuses such as “not
knowing what is required” or “not knowing how to do it” will not be accepted.

(iv)

Depending on the seriousness of the plagiarism cases, they may be referred to the
Student Discipline Committee for investigation and decision. If a student is found
guilty of the alleged offence, penalties considered appropriate by the Committee may
be imposed. These may include:
•
•
•

suspension of studies for a specified period of time;
expulsion for a specified period or indefinitely; and
any other penalties as considered appropriate

Good Manners and Bad Manners
This Code of Conduct is an addition to the information in the Handbook. Its purpose is to
explain the expectations that academic staff have for the classroom behaviour of students
in the Faculty of Business.
Students who consistently fail to meet these expectations may be excluded from classes
or subject to disciplinary action.
More important, students who fail to abide by this Code are developing bad habits that will
make them unattractive to employers and in general social situations.
It is GOOD MANNERS to:
•

Be punctual for classes. If you are late for a good reason, apologize to the teacher.
You have caused them inconvenience. You are also interfering with other students’
learning.

•

Sit at the front in lecture theatres. It is rude to crowd at the back, leaving the lecturer
talking to rows of empty seats at the front.

•

Respond to the lecturers when they ask questions.

It is BAD MANNERS to:
•

Talk in class when the lecturer is addressing you. It is rude to the lecturer and
disturbing for others in the class.

•

Leave the class before it is completed. If you cannot stay for the complete class,
do not come at all. It is insulting to staff, or to students giving presentations, to
leave before they have finished.

•

Use your mobile phone in the classroom. Switch it off, or put it on “silent” and do
not answer it in class.

•

Eat or drink in class. Note that University regulations forbid eating and drinking in
teaching rooms.

Lecturers are entitled to ask individual students to leave the classroom if they persist in
offending against this code of conduct.
Members of staff in the Faculty of Business expect students to follow this Code of Conduct.
It is nothing more than simple politeness.
Use of PolyU E-mail Account
E-mail is an official communication channel among staff and students at PolyU. Students
are strongly advised to check their PolyU student e-mails regularly. Missing important
information contained in e-mails intentionally or unintentionally will not be accepted as a
legitimate reason for their appeal against academic assessments.
Users should not use e-mails in any ways which violate applicable laws and regulations:
•
•
•
•

Conducting commercial functions, such as marketing or business transactions
Sending irrelevant or chain mails to a large number of recipients
Broadcasting messages which are likely to harass or offend others users
Any communication which violates applicable laws and regulations

Users should also observe that proper and courteous language should be used in e-mails,
and sending e-mails in the name of another person and / or anonymous e-mail is
unacceptable. The University’s e-mail address lists are for internal use and may not be
distributed to external entities for purpose of mass mailing.

